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Message from Dean 

It gives me immense pleasure to write 
this congratulatory message on the 
publication of the official handbook 
for the second batch of the Higher 
Diploma in Library & Information 
Sciences (HDLIS). Spearheading the 
compilation and publication of a 
handbook for a developing course of 
study requires remarkable vision and 
determination. The Centre for 
External Degrees and Extension Courses (CEDEC) has 
accomplished this milestone with admirable speed, building 
swiftly upon the momentum generated by the Higher Diploma 
in Library & Information Sciences. I extend my heartiest 
congratulations to the Director of CEDEC, the Programme 
Coordinator, and every team member who braved this 
challenging and detailed drafting task. 
 
We, as the Faculty of Arts & Culture, feel deeply privileged 
and proud to house a discipline that seamlessly blends 
scientific methodologies with humanistic inquiry. CEDEC 
continues to serve as a vital bridge between our university and 
the wider community through its diverse educational 
offerings, including extra-mural programs, the Diploma in 
English, and various Diploma in Arts programs. Our ultimate 
objective is to elevate these endeavors into full-fledged degree 
programs, and the foundational blueprints for these academic 
pathways are already well underway. 
 
At this important juncture, the release of this handbook augurs 
well for our Faculty, CEDEC, Eastern University, Sri Lanka, 
and society at large. Beyond serving current students, this 
handbook stands as a strategic blueprint for the eventual 
establishment of a full degree program in Library & 
Information Sciences. My primary wish for this milestone is 
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that it serves as the direct catalyst for launching a degree-
level program in the very near future. 
 
Let us celebrate and champion a culture of reading by 
immersing ourselves in the systematic absorption of 
knowledge that governs the world of books and information 
science. The Faculty of Arts & Culture pledges its fullest 
support to guide this program toward its next level of 
academic excellence. 
 
Prof K. Suresh  
Dean, Faculty of Arts and Culture 
Eastern University, Sri Lanka  
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gzpg;ghsupd; tho;j;Jr; nra;jp 

md;gpw;fpdpa khztu;fNs> 
 
fpof;Fg; gy;fiyf;fof ntspthhp gl;lq;fs; 
kw;Wk; tphpthf;fy; fw;iffs; epiyaj;jpd;  
rhu;gpy;;> E}yf kw;Wk; jfty; tpQ;Qhd; cau; 
bg;Nshkh fw;ifnewpf;F cq;fis md;Gld; 
tuNtw;fpNwd;. 
 
mwpTk; jftYk; kdpj Kd;Ndw;wj;jpd; 

mbg;gilr; rf;jpfshf tpsq;Fk; ,d;iwa mwpTrhu; r%fj;jpy;> E}yf 
kw;Wk; jfty; mwptpay; Jiw kpFe;j Kf;fpaj;Jtk; ngw;Ws;sJ. 
jfty;fis xOq;FgLj;Jjy;> ghJfhj;jy;> kPl;nlLj;jy; kw;Wk; 
jpwk;glg; gug;Gjy; Nghd;w Jiwfspy; jpwikahd kdpj tsj;ij 
cUthf;FtNj ,f;fw;ifnewpapd; gpujhd Nehf;fkhFk;. 
 
fpof;Fg; gy;fiyf;fofj;jpd; fiy fyhrhu gPlk; toq;Fk; E}yf 
kw;Wk; jfty; tpQ;Qhd cau;bg;Nshkh fw;ifnewp> Nfhl;ghl;L 
mwpitAk; eilKiwj; jpwd;fisAk; xUq;fpizj;J> 
njhopy;Kiw E}yfu;fisAk; jfty; Kfhikj;Jt epGzu;fisAk; 
cUthf;Fk; tifapy; tbtikf;fg;gl;Ls;sJ. ,f;fw;ifnewp %yk; 
khztu;fs; etPd E}yfr; Nritfs;> jfty; ts Kfhikj;Jtk;> 
jfty; njhopy;El;gg; gad;ghL> b[pl;ly; E}yfq;fs;> mwpT 
Kfhikj;Jtk; kw;Wk; Ma;Tj; jpwd;fs; Nghd;w Jiwfspy; 
Mokhd mwpitg; ngWthu;fs;. 
 
,k;khztu; ifNaL> fw;ifnewpapd; mikg;G> ghlj;jpl;lk;> 
fy;tprhu; xOq;Ftpjpfs;> kjpg;gPl;L eilKiwfs;> khztu; 
nghWg;Gfs; kw;Wk; gy;fiyf;fofj;jpd; fy;tpf; nfhs;iffs; 
cs;spl;l Kf;fpa jfty;fis cs;slf;fpa topfhl;b MtzkhFk;. 
vdNt> xt;nthU khztUk; ,f;ifNal;il KOikahfg; gbj;J> 
mjd; topfhl;ly;fisg; gpd;gw;wp> jkJ fy;tpg; gazj;ij rpwg;ghf 
Kd;ndLf;FkhW md;Gld; Nfl;Lf;nfhs;fpNwd;. 
 
fw;wy; vd;gJ tFg;giwf;Fs; kl;Lg;gLj;jg;glhj> tho;ehs; KOtJk; 
njhlUk; xU gazkhFk;. mwpitj; NjLk; Mu;tk;> njhopy;Kiw 
xOf;fk;> nghWg;Gzu;T kw;Wk; r%fg; gq;fspg;G Mfpatw;iw 
tsu;j;Jf;nfhz;L> jpwikahd jfty; epGzu;fshf cUthf ePq;fs; 
midtUk; ghLgLtPu;fs; vd ehd; ek;GfpNwd;. 
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cq;fs; fy;tpg; gazk; ntw;wpfukhf mika vdJ kdkhu;e;j 
tho;j;Jfisj; njuptpj;Jf; nfhs;fpNwd;. cq;fs; vjpu;fhy 
njhopy;tho;T rpwf;fTk;> r%fj;jpd; mwpT tsu;r;rpf;Fk; ehl;bd; 
Kd;Ndw;wj;jpw;Fk; ePq;fs; mu;j;jKs;s gq;fspg;ig toq;fTk; 
tho;j;JfpNwd;. 
 
Nguhrphpau; r. n[auh[h 
B.A (Hones) (UJ), M.Phil. (Economics) (UP), PhD (UJ)  
gzpg;ghsu;> 
ntspthhp gl;lq;fs; kw;Wk; tphpthf;fy; fw;iffs; epiyak;> 
fpof;Fg; gy;fiyf;fofk;> ,yq;if. 
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ghl ,izg;ghsupd; nra;jp 

E}yftpay; jfty; tpQ;Qhd cau; bg;Nshkh 
fw;ifnewpiaj; njupT nra;J ,jpy; 
,ize;Jnfhz;l khztu;fs; midtUf;Fk; 
ghuhl;bidj; njuptpj;J cq;fis ,f;fw;if 
newpf;F tuNtw;fpNwd;. fpof;Fg; gy;fiyf; 
fofj;jpd; fiy fyhrhu gPlk; ntspthupg; 
gl;lq;fs; kw;Wk; tpupthf;fy; fw;iffs; 
(CEDEC) epiyaj;Jld; ,ize;J ,f;fw;if 
newpapid toq;Ffpd;wJ.  
 

,yq;ifapy; jw;fhyj;jpy; E}yftpay; fw;ifnewpapid toq;Ffpd;w 
Ie;J gy;fiyf; fofq;fspy; fpof;Fg; gy;fiyf; fofKk; xd;whf 
cs;sjpy; ehk; ngUikailfpNwhk;. E}yfq;fspYk; jfty; 
epiyaq;fspYk; gzpGupfpd;w my;yJ gzpGupa tpUk;Gtu;fSf;fhd 
mbg;gil mwptpid toq;FtNjhL ,j;Jiwapy; NkYk; Kd;Ndwpr; 
nry;gtu;fSf;fhd mwpT> jpwd;> kdg; ghq;F Kjypa tw;iw 
toq;Ffpd;w xU fiyj; jpl;lj;ij ,f;fw;ifnewp 
nfhz;bUg;gNjhL ,j;Jiwapy; Muha;r;rpapy; <LgLNthUf;fhd 
mbg;gil mwptpidAk; gapw;rpapidAk; toq;Ffpd;wJ. vkJ 
fiyj;jpl;lkhdJ Vida epWtdq;fspd; fiyj;jpl;lq;fSld; 
xg;gpLifapy; Kd;Ndw;wfukhdjhfTk;> jw;fhyj;J njhopEl;g 
tsu;r;rpf;F <LnfhLf;ff;$bajhfTk; cs;sJld;> mjpfsT 
nra;Kiwg; gapw;rpapid ikakhff; nfhz;ljhFk;.   
 
fpof;Fg; gy;fiyf;fofkhdJ khztu;fisg; gapw;Wtpg;gjw;fhd> 
Jiwrhu; epGzj;Jtk; nfhz;l rpwe;j tpupTiuhsu;fisAk; 
trjpfisAk; nfhz;Ls;sJ. ,f;fw;if newpapy; g+uz ftdj;ijr; 
nrYj;jp Kiwg;gbahff; fw;fNtz;baJ khztu;fsJ flg;ghlhFk;. 
khztu;fSf;Fj; Njitg;gLfpd;w vt;tpjkhd fw;wy; 
cjtpfisAk; toq;Ftjw;F tpupTiuahsu;fs; vg;nghOJk; 
jahuhfNt cs;sdu;.  
 
,e;j khztu; ifE}y; cq;fs; fy;tpg; gazk; KOtjw;Fkhd xU 
tpupthd topfhl;bahfj; jahupj;J toq;fg;gl;Ls;sJ. ,jpy; 
ghlf;$Wfs;> fy;tp rhu;e;j tpjpfs;> kjpg;gPl;L Kiwfs; njhlu;ghd 
mj;jpahtrpa tptuq;fs; mlq;fpAs;sd. xU R%fkhd kw;Wk; 
ntw;wpfukhd fy;tpg; gazj;ij cWjpnra;a ,jd; 
cs;slf;fq;fis ed;F mwpe;Jnfhs;SkhW Nfl;Lf;nfhs;fpNwd;. 
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,f;fw;if newpapd; ,izg;ghsuhf cq;fs; fw;if newpapid 
Fwpj;j fhyj;jpDs; vt;tpj ,ila+Wkpd;wp elhj;jp Kbg;gjw;F ehd; 
rpj;jkhf cs;Nsd;. khztu;fSf;F fw;if newp njhlu;ghf 
vOfpd;w ve;jnthU ,lu;ghLfisAk; vd;Dld; 
fye;jhNyhrpf;FkhWk; Nfl;Lf;nfhs;fpNwd;.  
 
,f;fw;ifnewpapd; ,izg;ghsuhf khztu;fs; ,f;fw;if 
newpapid ntw;wpfukhfg; g+u;j;jp nra;tjw;fhd tho;j;Jfisj; 
njuptpj;Jf; nfhs;fpNwd;.  
 
jpU.nr.rhe;j&gd; 
B.ScHons (EUSL), M.Sc (UoP),  
MLIS (UoC), M.Sc (UoP), ASLLA,  
Charted Librarian, Professional Statistician 
ghl ,izg;ghsu;  
gpujp E}yfu; 
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mwpKfk; 
xU r%fj;jpd; mbehjkhd mwpTg; gug;gpidg; Ngzpg;ghJfhj;J 

vjpu;fhyr; re;jjpf;F toq;Ffpd;w xU ngUk; gzpapid E}yfq;fs; 
tuyhw;Wf;F Kw;gl;l fhyk;njhlf;fk; nra;J tUfpd;wd. ,j;jifa 
ePz;lghuk;gupaj;jpd; njhlu;r ;rpahf E}yftpay; vd;Dk; Jiw 
Njhd;wpaJ. gpd;du; jfty; tpQ;Qhdj;JiwiaAk; cs;thq;fp E}
yftpay; jfty; tpQ;Qhdk; vd;Dk; gy; gupkhzk; nfhz;l 
Jiwahf ,d;W tsu;r;rp mile;jpUf;fpd;wJ.  

 
tsu;e;J nry;fpd;w jfty; njhlu;ghly; njhopy; El;gj;jpd; 

fhuzkhf jfty; tsq;fs; mjpfupj ;Jr; nry;fpd;wd. NkYk; 
,j;jfty;fspd; NjitAk; mjpfupj;Jr; nry;fpd;wJ. ,j;jifa xU 
fhyj;jpy; cUthf;fg;gLfpd;w jfty;fis jpwk;gl xOq;FgLj;jp> 
mtw;w pd;  Jy ;ypaj ;jd;ikiaAk; >  g +uzj;  jd;ikiaAk; > 
ek;gfj;jd;ikiaAk; cWjpg;gLj;jp jfty; Njit cilNahUf;F 
toq;FtJ xU Kf;fpakhd gzpahFk;. ,jd; fhuzkhf jfty; 
tpQ;Qhdk; vd;gJ jw;NghJ Kd;igtpl Kf;fpakhd xU Jiwahf 
tsu;e;J nry;fpd;wJ.  

 
jfty; tpQ;Qhdk; vd;Dk; Jiw E}yfq;fisj; jhz;bAk; gy 

re;ij tha;g;Gf;fis Vw;gLj;Jfpd;w xU Jiwahf khwpf;nfhz;L 
tUfpd;wJ. E}yfq; fspYk; jfty; ikaq;fspYk; gzpGupgtu;fs; 
tsu;r;rpaile;J nfhz;bUf;fpd;w Gjpa njhopDl;gq;fisAk; 
jpwd;fisAk; mwpe;Jnfhs;s Ntz;bapUf;fpd;wJ. vdpDk; 
,j;Jiw rhu;e;J fw;iffs; jkpopy; fhzg;gLtJ kpff; FiwthFk;. 
,jidf; fUj;jpw;nfhz;L E}yftpay; jfty; tpQ;Qhd cau; 
bg;Nshkhf; fw;ifapid fpof;Fg; gy;fiyf; fof  fiy fyhrhug; 
gPlk; mwpKfg;gLj;jpAs;sJ. 

 
1. fw;ifnewpapd; Nehf;fk;  

,e;jf; fw;ifnewpapd; Nehf;fk; E}yftpay; jfty; tpQ;Qhdj; 
Jiwapd; jw;fhy tsu;r ;rpapid cs;thq;fp Nkk;gLj;jg ;gl;l 
mwpitAk;  j pwidAk;   nfhz;l cau ;  bg ;Nshkhjhu pfis 
cUthf ;FtJ MFk; >  ,tu ;fs ;  E}yf thrfu ;fs pd;  jfty ; 
Njitapidg; g+u;j;jp nra;Ak;  mNjNtis midj;J tifahd 
tbtq;fspYk; cs;s jfty;fis mZFjy;> gFg;gha;T nra;jy;> 
xOq;fikj;jy;> kjpg;gPL nra;jy;> ghJfhj;jy;> Muha;r;rp nra;jy; 
Mfpatw;w py ;  e pGzj;Jtk;  ngw ;wtu ;fshf ,Ug ;gu ; .  NkYk; 
fzpdpkakhf;fg;gl;l #oypy; gzpGupaf; $batu;fshfTk;> fzpdp 
kag;gl;l Nritfis thrfu;fSf;F toq;ff; $batu;fshfTk; 
,Ug;gu;.  
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,f;fw;ifnewpapidg; ntw;wpfukhfg; g+u;j;jp nra;Ak; xt;nthU 

khztDk; ,f;fw;if newpapd; Kbtpy;  
1. E}yfk; kw;Wk; E}yftpay; vd;gtw;wpd; fUj;jpidAk;> mjd; 

jw;Nghija Nghf;fpidAk; gad;ghl;ilAk;> ntt;NtW 
tifahd E}yfq;fspd; gzpfisAk;> E}yfq;fspd; r%
fnghUshjhu> newpKiw kw;Wk; rl;l mk;rq;fis tpsf;ff; 
$batuha; ,Ug;gu;.  

2. E}yfk; kw;Wk; jfty; ikaq;fspd; ngsjPf> Mszp> epjp 
Kfhikj;Jtk; gw;wp tpsf;ff; $batuha; ,Ug;gu;.  

3. jfty; tsq;fisg; ngWjy;> xOq;fikj;jy; kw;Wk; gug;Gjy; 
vd;gtw;wpd; mwpT> jpwd; nfhz;ltuha; ,Ug;gu;. 

4. jfty; %yq;fis milahsk; fhzTk;> ngw;Wf;nfhs;sTk;> 
kPl;nlLf;fTk; kw;Wk; kjpg;gPL nra;af;$batuhfTk; ,Ug;gu;. 

5. gadu;fSld; jpwk;gl njhlu;G nfhs;sTk; kw;Wk; 
thbf;ifahsu; Nritapd; Kf;fpa mk;rq;fis tpsf;fTk; 
mtw;iwr; nraw;ghl;by; fhz;gpf;ff; $batuhfTk; ,Ug;gu;. 

6. fzpdp kag;gl;l #oypy; gzpahw;wTk;> fzpdpkag;gl;l 
Nritfis gadu;fSf;F toq;Fk; jpwd; nfhz;ltuhfTk; 
,Ug;gu;.  

7. jfty; %yq;fisAk;> fyhrhu ghuk;gupa tplaq;fisAk; 
ghJfhj;jy; njhlu;ghd  cj;jpfisj; jpl;lkpl;L nray;gLj;Jk; 
jpwd; nfhz;ltuha; ,Ug;gu;. 

8. tsu;e;J tUk; E}yftpay; jfty; tpQ;Qhdj;Jiwapd; 
Muha;r;rpfis Nkw;nfhs;Sk; jpwd; nfhz;ltuha; ,Ug;gu;.  
 

2. ,f;fw;if newpapd; jd;ik 
 

,f;fw;ifnewpahdJ gFjp Neu %d;W Mz;Lfs; nfhz;l cau; 
bg;Nshkh MFk;. 1620/22 (24.09.2009) vd;Dk; ,yf;fKila mjp 
tpNrl tu;j;j khdpapy; gpuRupf;fg;gl;l ,yq;if E}yf Nritapd; 
mwpTWj;jy ;fSf;fika nghJ E}yfk;  xd;w py ;  E}yfuhfg ; 
gzpahw;Wtjw;F my;yJ gjtp cau;T ngWtjw;F cupa jFjpahf   
%d;W tUl bg;NshkhTk; cs;slf;fg;gl;ls;sJ. ,jdbg;gilapy; 
,f;fw;if newpahdJ %d;W tUlg; gFjp Neuf; fw;if newpahf 
toq;fg;gLfpwJ. E}yftpay; jfty; tpQ;Qhd cau; bg;Nshkh 
thdJ ,yq;if fy;tpj; jifik kl;l epakj;jpd; (Sri Lanka 

Qualification Framework) ehd;fhtJ (SLQF 4) jifik kl;lj;jpy; 
cs;sJ.  
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,J %d;W Mz;Lfspy ;  60 jug ; ngWkhd (60 Credits) 

msTila ghlg; gug;gpidf; fw;gpf;Fk;. ,f;fw;ifnewp gpd;tUk; ,U 
epiyfisf; nfhz;bUf;Fk;: 
 Kjy; epiy (Level I):  E}yftpay; jfty; tpQ;Qhd bg;Nshkh 

(Diploma in Library and Information Science—Dip in LIS). ,jd; 
fhyk ;  18  khjq ;fs ; .  ,J 30 jug ; ngWkhd msTila 
ghlg;gug;gpidf; nfhz;bUf;Fk;. 

 ,uz;lhtJ epiy (Level II): E}yftpay; jfty; tpQ;Qhd cau; 
bg;Nshkh (Higher Diploma in Library and Information Science—

HDip in LIS). ,jd; fhyk; 18 khjq;fs;. ,J 30 jug;ngWkhd 
msTila ghlg;gug;gpidf; nfhz;bUf;Fk;.  
  

3. fw;if newpapd; nkhop 
,f;fw;ifnewpahdJ jkpo; nkhop %yk; toq;fg;gLfpd;wJ.  
 
4. fw;wy; fw;gpj;jy; Kiwfs; 

tFg;Gfs; thu ,Wjp ehl;fspNyh my;yJ tpLKiw ehl;fspNyh 
eilngWk;. ,f;fw;ifnewpapy; cs;s ngUk;ghyhd ghlq;fSf;fhd 
fw;g pj ;jy;-fw;wy;  Kiwfs; g pd;tUk; Kiwfis cs;slf;fp 
apUf;fyhk;: 

tFg;giw tpupTiufs; (Conventional lecture)  
epfo;epiy tpupTiufs; (Virtual lecturers)  
FOf; fye;Jiuahly; (Small group discussion)  
tha;nkhop tpsf;ff;fhl;rp (Oral presentation) 
FOr; nraw;ghL (Group Activity) 
RahjPd fw;wy; (Self-directed learning, independent 

learning) 
 

Nkw;fz;l fw ;g pj ;jy ; -fw ;wy ;  KiwfSf;F Nkyjpfkhf> r py 
ghlq;fSf;F nra;Kiwg; gapw;rp> fsg; gazk;> E}yfg; gapw;rp/E}
yf ,izg;G kw ;Wk;  Muha ;r ;r p  Mfpait fw ;g pj ;jy ; -fw ;wy; 
Kiwfshff;  fhzg;gLk;.  
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5. guPl;irfs; 
 
,f;fw;if newpapy; xt;nthU ghlj;jpw;Fk; gpd;tUk; ,Utifahd 
guPl;irfs; fhzg;gLfpd;wd. 
 
5.1. njhlu; kjpg;gPL  
 xt;nthU ghlKk; Fiwe;jgl;rk; %d;W njhlu; kjpg;gPLfis 

cs;slf;fpapUf;Fk;> ,it %ba Gj;jfj; Nju;Tfs;> jpwe;j Gj;jfj; 
Nju;Tfs;> xg;gilfs;> jdpg;gl;l tpsf;ff;fhl;rpfs; my;yJ FO 
tpsf ;ff ;fhl ;r pfs;/nraw;w pl ;lq;fs;  Nghd;w VNjDk;  xU 
tbtj;jpy; ,Uf;fyhk;. 

 njhlu; kjpg;gPLfs; 100% kjpg;ngz;fSf;F kjpg;gplg;gLk;. 
 rpwe;j ,uz;L kjpg;gPLfspd; ruhrupapy; ehw;gJ rjtPjk; (40%) 

ghlj;jpd; ,Wjp kjpg;ngz;Zf;F gq;fspf;Fk;. 
 ,Wjpj; Nju;Tf;Fj; Njhw;Wtjw;fhd jFjp ngWtjw;F> khztu; 

xUtu ;  Fiwe;j gl ; rk ;  ,uz;L njhlu ;  kjpg ;g PLfSf;Fj ; 
Njhw;wpapUf;f Ntz;Lk;. 

 Fiwe;jgl;rk; ,uz;L njhlu; kjpg;gPLfSf;Fj; Njhw;whik 
apdhy; xU ghlj;jpd; ,Wjpj; Nju;Tf;Fj; Njhw;Wtjw;fhd 
jFjpia ,oe;j khztu;> mLj;j Kiw me;jg; ghlk; fw;gpf; 
f g ; g L k ; N g h J  m j p y ;  F i w e ; j g l ; r k ;  , u z ; L  n j h l u ; 
kjpg;gPLfSf;Fj; Njhw;w Ntz;Lk;. 

 LIS1511:E}yfg;  gapw;r p/fUj;juq;F> LIS2405:E}y; tpgug ; 
gl;baypid/Rl;bapidj; njhFj;jy;> LIS 2508: E}yfk; rhu; 
nraw;wpl;lq;fs; Nghd;w ghlq;fSf;F njhlu; kjpg; gPLfs; ,y;iy. 

5.2. ,Wjpg; guPl;ir 
,Wjpg; guPl;irfs; ahTk; xt;nthU epiyapd; ,Wjpapy; eilngWk;. 
xU khztu;  xU ghlj ;j pd;  ,Wjpg ;  gu Pl ;irg ;  Gs ;s pa pd;  60 
tPjj;jpid ,e;j ,Wjpg; guPl;irapy; ,Ue;J ngw;Wf;nfhs;thu;. MfNt 
xU ghlj;jpd; ,Wjpg; Gs;spahdJ gpd;tUkhW jPu;khdpf;fg;gLk;. 
 
,Wjpg;Gs;sp © (60% x ,Wjpg; guPl;irg; Gs;sp) + (40% x njhlu; 
kjpg;gPl;Lg;Gs;sp)  
 
LIS 1511: E}yfg; gapw;rp/fUj;juq;F> LIS 2405: E}y;tpgug;gl;bay;/
Rl;b ,idj; njhFj;jy;> LIS 2508: E}yfk; rhu; nraw;wpl;lq;fs; 
Mfpa ghlq;fSf;F khztu;fshy; rku;g;gpf;fg;gLk; mwpf;ifNa 
kjpg;gPL nra;ag;gl;L 100 tPjj;jpw;F Gs;spfs; toq;fg;gLk;.  
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6. kPs; guPl;ir (Repeat Examination)  

 x U  k hztu ;  x U g hlj ; j py ;  C j uj ; j p w ; Ff ;  Fi wthd 
kjpg;gPl;bidg; ngWthuhapd; mtu; mg;ghlj;jpid kPz;Lk; 
Njhw;w Ntz;Lk;. 

 mt;thW kPz;Lk; guPl;irf;Fj; Njhw;Wk; NghJ mg;ghlj;jpw;F 
toq;ff; $ba mjpfgl;rj; juk; C MFk;. 

 K j y ;  Ka w ; r pa p d ;  N g hJ  ng wg ; g l ; l  n j h lu ; k j p g ; g P l ; L 
kjpg;ngz;fspy; ehw;gJ rjtPjk; (40%) kPs; guPl;irapd; %yk; 
ngwg;gLfpd;w ,Wjp guPl;irg; Gs;spAld; Nru;j;J ,Wjpg; Gs;sp 
jPu;khdpf;fg;gLk; (cg gpupT 5.2 ,y; Fwpg;gpl;lgb ,Wjpg;Gs;sp 
fzpf;fg;gLk;).  

 xU khztu; Kjy; epiy (Level I) gjpT nra;j jpfjpapypUe;J 
fzf;fplg;gl;L> mjpfgl;rk; vOgj;J ,uz;L (72) khjq;fSf;Fs; 
xU ghlj;ij kPs; guPl;ir vOjyhk;. 

 Neubahf ,uz;lhk;  epiyapy; (Level II) ,izAk; xU 
khztu;> mtu; ,uz;lhk; epiyapy; (Level II) Kjy; gjpT nra;j 
jpfjpapypUe;J fzf;fplg;gl;L> mjpfgl;rk; Kg;gj;J MW (36) 
khjq;fSf;Fs; xU ghlj;ij kPs; guPl;ir vOjyhk;. 

 xU khztu; xU guPl;irf;Fj; Njhw;whtpby; mk;khztu; 
mg;gu Pl ;irahdJ mLj;j jlit elf ;Fk ;  NghJ Njhw ;w 
Ntz;Lk;. mj;jifa re;ju;g;gj;jpy; mk;khztu; fiy fyhrhu 
gPlj;jpdhYk; gy;fiyf;fof %jitapdhYk; Vw;Wf;nfhs;sf; 
$ba fhuzq;fisr;  rku;g ;g pg ;ghuhapd; mg;gu Pl ;ir Kjy; 
jli ta hff ;  (proper examination) nfhs ; s g ; g Lk ; . 
,y;iynadpy; mtu; kPs; guPl;rhu;j;jpahfNt nfhs;sg;gLthu;.  

 ,Wjp guPl;iria %d;W KiwfSf;F Nky; Njhw;w KbahJ. 
fiy fyhrhu gPlj;jpdJk; %jitapdJk; xg;GjYld; xU 
fUiz Kaw;rp toq;fg;glyhk;. 

 xU khztu; Ke;ija juj;ij Nkk;gLj;j Kaw;rpf;Fk; NghJ 
Fiwthd juj;ijg; ngw;why;> ,uz;L juq;fspy; cau;e;j juk; 
fUj;jpy; nfhs;sg;gLk;. 

 
 
7. kjpg;gPl;Lj; juj; jpl;lk; (Grading System) 

 
ghlq;fSf;fhd ju msT gpd;tUkhW ,lg;gLk;. jug;Gs;spfs; (Grade 

point) gy;fiyf;fof khdpaq;fs; Mizf; FOtpd; 
Rw;WepUgj;jpw;F (UGC commission circular No 901 of 25th November 

2008) mika gpd;tUkhW ,lg;gLk;.  
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Grade Grade point Marks Range 

A+ 4.00 89-Above 

A 4.00 82-88 

A- 3.70 75-81 

B+ 3.30 68-74 

B 3.00 60-67 

B- 2.70 54-59 

C+ 2.30 47-53 

C 2.00 40-46 

C- 1.70 35-39 

D+ 1.30 30-34 

D 1.00 25-29 

E 0.00 00-24 

xt;nthU epiyf;FKupa jug;Gs;sp ruhrup (Grade Point Average-

GPA) gpd;tUkhW fzpf;fg;gLk;: 
 

GPA for Diploma   
      

 
GPA for Higher Diploma    

 
  
,q;F Ci Fwpj;j ghlj;jpw;fhd credit ngWkhdk; 
        
          gi Fwpj;j ghlj;jpw;F xU khztu; ngw;Wf;nfhz;l jug;Gs;sp  
               (Grade point) 
 
 
8. cau; bg;Nshkhtpw;Fj; jFjp ngWjy; (Awarding 

of   Higher Diploma)  
 
gpd;tUk; jifikfisg; G+u;j;jp nra;j khztUf;Ff; fpof;Fg; 
gy;fiyf; fofk; E}yftpay; jfty; tpQ;Qhd cau; bg;Nshkh 
(Higher Diploma in Library and Information Science) gl;lj;jpid 
toq;Fk;: 
1. xU khztu; jhd; ,f;fw;iff;Fg; gjpT nra;jjpypUe;J MW 

tUlq;fSf;Fs; nkhj;jkhf 60 credits ghlq;fspy; C my;yJ 
mjw;F Nkw;gl;l juq;fisg; ngw;wpUj;jy;> kw;Wk; 
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2. fiy fyhrhug; gPlj;jpdhYk; gy;fiyf;fof %jitapdhYk; 
mq;fPfupf;fg;gl;l ,f;fw;ifAld; njhlu;Gila nfhLg;gdTfisr; 
nrYj;jpapUj;jy;.  

 
xU khztu; Kjy; gjpndl;L khjq;fs; fw;ifia epiwT nra;jgpd; 
,ileLNt fw;ifia Kbj;Jf;nfhs;s tpUk;Gthuhapd;> mtu; 
gpd;tUk; jifikfisg; G+u;j;jp nra;jpUg;ghuhapd; mk;khztUf;F 
fpof;Fg; gy;fiyf; fofk; E}yftpay; jfty; tpQ;Qhd bg;Nshkh 
(Diploma in Library and Information Science) gl;lj;jpid toq;Fk;: 
 
1. xU khztu; jhd; ,f;fw;iff;Fg; gjpT nra;jjpypUe;J %d;W 

tUlq;fSf;Fs; nkhj;jkhf 30 credits ghlq;fspy; C my;yJ 
mjw;F Nkw;gl;l juq;fisg; ngw;wpUj;jy;> kw;Wk; 

2. fiy fyhrhug; gPlj;jpdhYk; gy;fiyf;fof %jitapdhYk; 
mq;fPfupf;fg;gl;l ,f;fw;ifAld; njhlu;Gila nfhLg;gdTfisr; 
nrYj;jpapUj;jy;.  

 
 
9. bg;Nshkh/cau; bg;Nshkhtpw;Fj; jFjp ngWk; 
jpfjp (Effective Date) 

 
bg;Nshkh/cau; bg;Nshkhtpw;Fj; jFjp ngWk; jpfjp bg;Nshkh/cau; 
bg;Nshkhtpd; ,Wjpg; guPl;irj; jpfjpahf mikAk;. 
 
10. fw;iff;fhd gjptpd; nry;YgbahFk; fhyk; 
(Validity of Registration) 
 
,f;fw;iff;fhd gjptpd; nry;YgbahFk; fhyk; bg;Nshkhtpw;F Kjw; 
gjpT nra;jjpy; ,Ue;J MW tUlq;fs; MFk;. 
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Course 
Code  

Course Title Credits 

LIS1301 Fundamentals of Library and Information Science  
E}yftpay; jfty; tpQ;Qhd mbg;gilfs; 

03 

LIS1302 Classification of Information Sources jfty; %yq;fspd; 
gFg;ghf;fk; 

03 

LIS1303 Cataloguing of Information Sources jfty; %yq;fspd; 
gl;bayhf;fk; 

03 

LIS1304 Information Resources & Services jfty; %yq;fSk; 
NritfSk; 

03 

LIS1305 Fundamentals of ICT jfty; njhlu;ghly; njhopDl;gj;jpd; 
mbg;gilfs; 

03 

LIS1206 English for Library professionals E}yf ty;Ydu;fSf;fhd 
Mq;fpyk; 

02 

LIS1207 Fundamentals of Information Literacy jfty; mwptpd; 
mbg;gilfs; 

02 

LIS1108 Electronic Librarianship kpd;dZ E}yfu;j;Jtk; 01 

LIS1309 Library Administration and Management 
E}yf epUthfKk; Kfhikj;JtKk; 

03 

LIS1210 Library Profession, legislation and ethics 
E}yfj;njhopYk; rl;lKk; newpKiwfSk; 

02 

LIS1511 Library training/Seminar E}yfg; gapw;rp/fUj;juq;F 05 

Total Credit  30 

11. ghlj;jpl;lk; Level I 

12. ghlj;jpl;lk; Level II 
Course 

Code 
Course Title Credits 

 

LIS2401 Organization Management epWtd Kfhikj;Jtk; 04 

LIS2302 Introduction to research methods and basic statistics for 

Librarians E}yfu;fSf;fhd Ma;T mwpKfKk; mbg;gilg; 
Gs;sptpgutpaYk; 

03 

LIS2303 Conservation and Preservation of Information Resources 
and disaster management jfty;   %yq;fspd; NgZifAk; 
ghJfhg;Gk;> mdu;j;j Kfhikj;JtKk; 

03 

LIS2304 Advances in organization of knowledge and information 
mwpT> jfty; xOq;fikg;gpd; Kd;Ndw;wq;fs; 

03 

LIS2405 Compilation of Bibliography or index E}y;tpgug;gl;baypid/

Rl;bapidj; njhFj;jy; 
04 

LIS2406 Library Automation E}yfj; jd;dpaf;fk; 04 

LIS2407 Digital library vz;zpk E}yfk;  04 

LIS2508 Library Based Project E}yfk; rhu; nraw;wpl;lq;fs; 05 

Total Credit nkhj;jj; jug;ngWkhdk; 30 



 

9 

Curriculum 
 

Unit Number: LIS 1301 
Name of the Unit: Fundamentals of Library and Information Science  
Number of Credits: 3 credits  
  
Module Objective: 
This module is aimed to introduce the historical background, philosophy, 
practice and trend in the library and information both in national and 
international arena.    
 
Intended Learning Outcomes 
The student should be able to 

Explain the history, concept and structure of library 
List the different types of libraries 
Describe the functions and services of library as a whole  
Explain the role of library in the R&D of a country 
Explain the historical background of library and library profession 
Compare and contrast the structure and functions of different types of 
library 
Describe the library development in Sri Lanka 

Subject Contents 
Concept and definitions of library, Five laws of library science, 
Historical over view of library development, Different types of 
library: School Library, Public Library, University library, National 
Library, Research Library, Special library, Archives and museum   
Library functions, Introduction to documentation process, Role of 
library in the development,  History of libraries in Sri Lanka, Explain 
the documentation Process  

Recommended reading materials 
R. David Lankes (2016). The New Librarianship Field Guide. The 

MIT Press 
Rubin, Richard (2015).  Foundations of Library and Information 

Science. 4th  Edition. Facet Publishing 
Marco Casella (2014). Fundamentals of librarianship. Marco Casella 
Line, Maurice (Ed.). (2000). Librarianship and information work 

worldwide, London, Bowker. 
 
Unit Number: LIS 1302 
Name of Unit: Classification of Information Sources (Theory and 
Practice) 
Number of Credits: 3 credits 
Module Objective: 
The module is aimed to introduce the basics of library classification and 
train the students in classifying the books using DDC schedules and 
tables.  

file:///C:/Users/94776/Downloads/2022%20May%204th.docx#_8._Course_Synopses#_8._Course_Synopses
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Intended Learning Outcomes 
The student should be able to 

Explain the history, purpose and objectives of the classifications 
List the different types of classification available worldwide 
Explain the basic aspects of any classification system and the process 
of classification 
Explain the structure of Dewey Decimal Classification system 
Classify the books based on schedules of DDC 
Classify the books using online classification tools  
 

Subject Contents 
History classification, Purpose and objectives of classification system, 
Types of classifications, Classification process,  Dewey Decimal 
Classification (DDC) system, Classification using DDC with up to third 
table, Introduction to online classification.  
 
Recommended reading materials 
Vanda Broughton (2015). Essential Classification. 2nd Edi. ALA Neal-

Schuman 
Batley, S. (2014). Classification in Theory and Practice, 2nd Edi. 

Chandos Publishing 
Melvil Dewey (2011). Dewey decimal classification, 23rd Edition. OCLC 

Online Computer Library Center  
Daniel N. Joudrey, Arlene G. Taylor & David P. Miller (2015). 

Introduction to Cataloging and Classification. 11th Edition. Libraries 
Unlimited.  

செ. ொந்தரூபன் (2020) நூலகப் பகுப்பாக்க அடிப்படைகள். குமரன் 

புத்தக இல்லம்.  (ISBN: 978-955-659704-2) 

 
Unit Number: LIS 1303 
Name of Unit: Cataloguing of Information Sources (Theory and 
Practice) 
Number of Credits: 3 credits 
 
Module Objective: 
The aim of this module is to explain the basic concepts in cataloguing and 
train them in cataloguing the books and periodicals using Anglo-
American Cataloguing Rules 2 (AACR2) 
 
Intended Learning Outcomes 
The student should be able to 

Explain the parts of books, technical reading 
List different types of cataloguing standards 
Explain the rules of cataloguing according to Anglo-American 
Cataloguing Rules 2 (AACR2) 

file:///C:/Users/94776/Downloads/2022%20May%204th.docx#_8._Course_Synopses#_8._Course_Synopses
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Catalogue different types books and other information resources 
using AACR2 
Create bibliographic records using International Standard 
Bibliographic Description (ISBD) 
Explain the importance of authority control  
List out the documentation centers in Sri Lanka and explain their 
functions.   

 
Subject Contents 
Parts of books and technical aspects of books, Introduction to 
cataloguing standards, Anglo-American Cataloguing Rules 2 (AACR2) 
for cataloguing, Basics of Cataloguing- first level cataloguing, 
Cataloguing books, serials, and cataloguing organization formats, Filing 
rules, Elements of Catalog records, International Standard Bibliographic 
Description (ISBD), Authority Control, authority files, Documentation 
centers in Sri Lanka 

 
Recommended reading materials 
Daniel N. Joudrey, Arlene G. Taylor & David P. Miller (2015). 

Introduction to Cataloging and Classification. 11th Edition. Libraries 
Unlimited.  

Allison G. Kaplan (2015). Catalog It!: A Guide to Cataloging School 
Library Materials. 3rd Edition. Libraries Unlimited  

AACR, (2005). 2nd revised with 2005 updates. Chicago, A.L.A. 
Lionel Sylva (2013). Cataloging and classification for library 

technicians: Introduction. Koros 

பிரொந்தன், பி. (2020). ஆங்கிலலா அசமாிக்க நூலகப் பகுப்பாக்கம்.  

குமரன் புத்தக இல்லம்.  (ISBN: 9789556596939) 

 

Unit Number: LIS 1304 
Name of Unit: Information Resources & Services  
Number of Credits: 3 credits 
 
Module Objective 
This module aimed to introduce different information resources, and their 
usage and indexing the information sources. Moreover, this module also 
aim to explain the collection development in a library. 
 
Intended Learning Outcomes 
The student should be able to 

Describe the term information and its characteristics and 
applications, information cycle     
List out different types of information sources 
Describe the use of different information sources 

file:///C:/Users/94776/Downloads/2022%20May%204th.docx#_8._Course_Synopses#_8._Course_Synopses
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Evaluate different information sources 
List out and describe different information services of library 
Explain the different skills needed for effective customer care. 
Explain the procedures for acquisition and de-acquisition of library 
materials 
Describe the use of different policies for acquisition and de-acquisition 
of library materials 
Carry out indexing different information sources 
Explain the use of Thesaurus, Subject Headings,  
 

Subject Contents 
Information (definition, characteristics & its application,  Information 
cycle, Information architecture), Different information Resources, 
Evaluation criteria of information sources, Information overload, Different 
types of services: Reference and referral services, Circulation services, 
Document delivery services, Resource sharing and library consortium, 
Career guidance, Research assistance,  
Bibliographic service: indexing and abstracting service, CAS, SDI, ILL, 
Digest service, Trend report, online services, Translation services, 
Reprographic services; Customer care: Interpersonal skill, Body language, 
Public relation skill, emotional quotient, effective communication 
strategies, Services for differently abled customers; Collection 
development management 
Acquisition: Acquisition policy, selection criteria, Donation policy and 
exchange; De-acquisition: Weeding policy, weeding procedures; Indexing 
Systems: pre-coordinate and post-coordinate indexing systems, keyword in 
context (KWIC), Keyword alongside context (KWAC), Keyword out of 
context (KWOC), Vocabulary control-Thesaurus, Subject Headings,  
 
Recommended reading materials 

Bemis, M.F. (2014). Library and Information Science: A Guide to Key 
Literature and Sources. American Library Association. 

Daniel G. Dorner , G.E. Gorman , Phillip J. Calvert (2014) 
Information Needs Analysis: Principles and Practice in 
Information Organizations. 1st Edition. Facet Publishing. 

Linda C. Smith and Melissa A. Wong (2016). Reference and 
Information Services: An Introduction, 5th Edition, Libraries 
Unlimited 

Lesley S. J. Farmer (2014). Introduction to Reference and Information 
Services in Today's School Library. Rowman & Littlefield 
Publishers. 

Gannon-Leary, P., & McCarthy, M. D. (2010). Customer Care: A 
Training Manual for Library Staff, Chandos Publishing. 

Harmon, C., & Messina, M. (2013). Customer Service in Libraries: 
Best Practices. Scarecrow Press, Incorporated. 

Peggy Johnson (2014) Fundamentals of Collection Development and 
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Management 3rd Edition. Amer Library Assn Editions. 
Donald Cleveland and Ana Cleveland (2013). Introduction to 

Indexing and Abstracting, 4th Edition. Libraries Unlimited 

 
 
Unit Number: LIS 1305 
Name of Unit: Fundamentals of ICT (Theory and Practice)   
Number of Credits: 3 credits  
 
Module Objectives 
This module aimed to give basic ICT literacy and make the students 
familiar in the Ms Office packages. Further it aims to introduce the basics 
of web designing.  
 
Intended Learning Outcomes 
The student should be able to 

Explain the history computers, data representation and binary system, 
character codes, barcodes, records, and files 
Explain the hardware components of computers and their functions  
Identify the different operating systems, software applications and 
their usage  
Create a word document, excel spread sheet, power point slides and 
access database 
Explain the basics of computer network 
Create website using html coding  

Subject Contents 
Introduction to computers, data representation and storage-binary system, 
character codes, barcodes, records and files, Hardware components: 
Processor, Memory, Input and output devices,  Software components: 
different operating system, application software, Application of office 
packages (Ms-Word, Ms-Excel, Ms-Power point and Ms-Access), 
Introduction to computer networks, Web designing using basic HTML, 
Introduction to LMS of EUSL 
 
Recommended reading materials 
Manaullah Abid &  Mohammad Amjad (2015). Fundamentals of 
Computers. I K International Publishing House.  
Misty E. Vermaat (2013). Microsoft Office 2013: Introductory. Course 
Technology 
Sucre H. Ramirez (2015) Introduction to Basic Networking. CreateSpace 
Independent Publishing Platform 
Wendell Odom (2013). Introduction to Networking. Pearson 
Gilad E. Tsur Mayer (2016). HTML: HTML Awesomeness Book - Learn 
Write HTML The Awesome Way. HTML Awesomeness Courses and 
Books 

file:///C:/Users/94776/Downloads/2022%20May%204th.docx#_8._Course_Synopses#_8._Course_Synopses
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Unit Number: LIS 1206 
Name of Unit: English for Library Professionals 
Number of Credits: 2 credits 
 
Module objective 
The English language is one of the important soft skills necessary for 
librarians to carry out their job related task and to perform information 
related task. This module is aimed to introduce the common and basic job 
related terminologies, writings of official letters and other job related 
communication. Moreover, it aims to introduce the technical reading. 
 
Intended Learning Outcomes 
At the end of the reading course students will be able to 

• Use common, basic or job-related language, 

• Explain the meaning of official letters, circulars, memo 

• Perform tasks using information obtained from articles, reports about 
common topic. 

• Engage in technical reading of materials for classification. 
 
At the end of the speaking course, students will be in a position to 

• describe their family and other people, living conditions, their 
educational background and their present or most recent educational 
activities in and around the university  

• ask and answer simple questions on library routine 

• use simple phrases and sentences to describe where they live and 
people they know, 

• deal with most situations when they travel or move in an area where 
people speak or expect English, 

• give reasons and explanations for opinions and plans,  

• take part fluently and effortlessly in any conversation and have a 
good familiarity with idiomatic expressions and colloquialisms, and 
present a clear, smoothly-flowing description or argument in a style 

appropriate to the context and with an effective logical structure. 
Subject Contents 
Grammar (8 hours) 
Parts of Speech, Nouns, Adjective, Verb, Adverb, Preposition, idioms  
Compositions (12 hours) 
Analysis of complex and compound sentences, Transformation of 
sentences,  Synthesis of sentences, Précis Writing, Letter Writing, 
Professional Writing 
Speaking (10 hours) 
Ask and answer simple questions on very familiar topics.  
Use simple phrases and sentences to describe where you live and people 
you know 

file:///C:/Users/94776/Downloads/2022%20May%204th.docx#_8._Course_Synopses#_8._Course_Synopses
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Communicate effectively in social and professional situations.  
Talk about of complex subjects and develop arguments.  
 
Recommended reading materials 
Jane Straus, Lester Kaufman & Tom Stern (2014). The Blue Book of 
Grammar and Punctuation: An Easy-to-Use Guide with Clear Rules, Real
-World Examples, and Reproducible Quizzes. 11th Edition. Wiley.   
Webster W F (2016). English: Composition and Literature. Hardpress 
Publishing 
Regina L. Smalley, Mary K. Ruetten & Joann Rishel Kozyrev (2011). 
Refining Composition Skills: Academic Writing and Grammar 
(Developing / Refining Composition Skills Series). 6th Edition. Heinle 
ELT  

 
 
Unit Number: LIS 1207 
Name of Unit: Fundamentals of Information Literacy 
Number of Credits: 2 credits 
 
Module objective 
This module is aimed to introduce the concept of Information literacy and 
different models of information literacy and their application in libraries 
and teaching and learning,  
Intended Learning Outcomes 
The student should be able to 

Explain the history, concept and definition of information literacy 
Describe different standards and framework of information literacy. 
List down and explain different information literacy models 
Identify and describe the steps in Empowering 8 model. 
Explain the application of Information literacy in libraries and in 
teaching-learning process 

Subject Contents 
History of information literacy, Concept and definition of information 

literacy 
Information literacy standards and framework (ACRL and ANZIL), 

Information literacy education and information literacy models, 
Application of Empowering 8 model in Sri Lankan context, 
Information literacy practices in public libraries, and academic 
libraries.  

Recommended reading materials 
Joanna M. Burkhardt (2016). Teaching Information Literacy 

Reframed: 50+ Framework-Based Exercises for Creating 
Information-Literate Learners. Neal-Schuman Publishers  

Patricia Bravender, Hazel McClure and Gayle Schaub (2015). 
Teaching Information Literacy Threshold Concepts: Lesson 
Plans for Librarians. Amer Library Assn  

file:///C:/Users/94776/Downloads/2022%20May%204th.docx#_8._Course_Synopses#_8._Course_Synopses
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Gwenn Wilson (2014). 100% Information Literacy Success (100% 
Success Series) 3rd Edition. Wadsworth Publishing  

Burkhardt, J. M., MacDonald, M. C., & Rathemacher, A. J. (2010). 
Teaching Information Literacy: 50 Standards-based Exercises 
for College Students: American Library Association. 

 
Unit Number: LIS 1108 
Name of Unit: Electronic Librarianship 
Number of Credits: 1 credits 
 
Module Objective 
This module aimed to introduce the ICT application in library and 
information sciences. 
Intended Learning Outcomes 
The student should be able to 

Explain the application of ICT in libraries and its impacts of ICT in 
library services 
List out and explain the different electronic information resources & 
services  
Formulate different search strategies to find online information  
Apply effective search strategies to search information 
Describe the applications of web 2.0 tools in library services 
Explain the significance of semantic web and content management in 
library services 

Subject Contents 
ICT and its applications in Libraries and information services, Electronic 
information services and resources -OPAC, CD-ROM, Online databases 
and e-journals, e-repositories, library automation, digital library services, 
Electronic Information retrieval - retrieval by searching/browsing, search 
methods and strategy, Boolean operators, Search Evaluation (recall ratio, 
precision ratio, noise ratio ), Web 2.0. tools and technologies-Blogs, 
Wikis, RSS, IM, Social Networking tools, Introduction to Library 2.0 
services , Introduction to semantic web and content management 

 
Recommended reading materials 

Mark Jacobs (2013). Electronic Resources Librarianship and 
Management of Digital Information: Emerging Professional 
Roles. Routledge 

Sandra Hirsh (2015). Information Services Today: An Introduction. 
Rowman & Littlefield Publishers 

Sharon Yang and LiLi Li (2015). Emerging Technologies for 
Librarians: A Practical Approach to Innovation. Chandos 
Publishing  

Maass, W. and Kowatsch, T. (2012). Semantic Technologies in 
Content Management Systems: Trends, Applications and 
Evaluation. Springer Science & Business Media 
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Unit Number: LIS 1309 
Name of Unit: Library Administration and Management 
Number of Credits: 3 credits 
 
Module objective 
This module is intended to introduce library organizational structure, the 
basic library management practices, and the basic office management 
system.  
 
Intended Learning Outcomes 
The student should be able to 

List down and explain different management theories   
Explain the organizational structure of a typical library 
Describe the functions of each section of a typical library 
Explain the management of physical resources, stock verification and 
its problems and solutions  
Explain the basic routine office management of library  
Prepare a mini budget  
 

Subject Contents 
Concept of Management- principles, functions, school of thoughts, 
Management theories, Library Governance: Library authority, Library 
committee, Sections of library and their functions, Management of 
physical resources: stock management, building maintenance,  Office 
Management: Executive management skills, Library rules and 
regulations, time management, staff management, maintenance, filing, 
Library Budget: Concept and types of Budget - Annual Report, 
introduction to book keeping 

 
Recommended reading materials 
G. Edward Evans & Camila Alire (2013). Management Basics for 
Information Professionals. 3rd Edition. ALA Neal-Schuman  
Diane L. Velasquez (2013). Library Management 101: A Practical Guide. 
Amer Library Assn Editions. 
Wayne Disher (2010). Crash Course in Public Library Administration. 
Libraries Unlimited.  
Grave, W. I., Nyce, J. M., & Golden, J. (2009). Advances in Library 
Administration and Organization. Emerald Group Publishing Limited.  
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Unit Number: LIS 1210 
Name of Unit: Library Profession, legislation and ethics 
Number of Credits: 3 credits 
 
Module Objective: 
This module aims to introduce the professionalism, professional ethics, 
and to introduce the library and information science related legislation 
and related organization. 
 
Intended Learning Outcomes 
The student should be able to 

Define what is professionalism 
Describe about professional ethics and accountability  
List down professional associations for LIS in Sri Lanka and around 
the world, 
Explain the importance of library legislations in Sri Lanka 
Explain the intellectual property rights and associated conventions. 
List out the National and International library organization  
Explain the functions and services of National and international 
library organization 

 
Subject Contents 
Librarianship, Professional ethics and accountability, Legislation related 
to library and information, Library related legislation in Sri Lanka, Legal 
deposit in Sri Lanka, creative commons, Intellectual property rights, 
international convention on copyright, fair use, intellectual property rights 
in Sri Lanka, Library policy, Library associations and Professional 
bodies, Resource sharing networks and consortium  
National Library organizations (SLLA, ULA) , International Library 
organizations (ALA, IFLA, CILIP, SLA) 

 
Recommended reading materials 
Bill Crowley (2012). Defending Professionalism: A Resource for 
Librarians, Information Specialists, Knowledge Managers, and 
Archivists.  Libraries Unlimited. 
Hauptman, R. (2002). Ethics and Librarianship: McFarland. 
Sri Lanka Library Association (2015). Code of Professional Conduct and 
Ethics. 
David Lankes (2016) The New Librarianship Field Guide. The MIT Press  
Stephen M. McJohn (2015). Examples & Explanations: Intellectual 
Property, 5th Edition, Wolters Kluwer Law & Business. 
Intellectual Property Act No 36 of 2003. Democratic Socialist Republic of 
Sri Lanka.   
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Unit Number: LIS 1511 
Name of Unit: Library Training/Seminar  
Number of Credits: 5 credits 
 
Module Objective 
Objective of this module is to train the students in library environment.  
 
Activity 
Students will be attached to a library for training for a stipulated period of 
time or students will be arranged for exposure visit to different library and 
information centers. At the end of the training or exposure visit, students 
will submit a report on their training and/or students will prepare a report 
on key areas and issues in librarianship and do a seminar.  
 
 
Unit Number: LIS 2401 
Name of Unit: Organization Management  
Number of Credits: 4 credits 
 
Module Objective: 
This module aims to introduce the organizational management in the 
library and related concepts and practices. 
 
Intended Learning Outcome 
The student should be able to 

Define the term Organization and Management 
List down and explain different principles and theories of 
Management 
Explain organizational behavior  
Analyze strategic managerial activities in libraries 
Explain the concept and applications of Total Quality Management 
in libraries 
Describe organization development and change 
Describe Project management 

 
Subject Contents 
Definition of Management, different management principles and theories/
different school of thoughts, Organizational Behavior, Human Resource 
management - manpower planning, job analysis, job description, 
selection, recruitment, motivation, training and development, 
performance evaluation, Strategic management in libraries, Performance 
management, Financial management: budgeting techniques, factors 
affecting budgeting, budget allocation, financial reporting, software 
packages/spreadsheet., Organization Development and Change, Total 
Quality Management (TQM) – Concept and definitions; Tools and 
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Techniques of TQM, Introduction to project management. Project 
proposal writing.  

 
Recommended reading materials 
 
Stephen P. Robbins, David A. De Cenzo, and Mary A. Coulter (2016). 
Fundamentals of Management: Essential Concepts and Applications. 9th 
Edition. Pearson 
Stephen P. Robbins, Timothy A. Judge (2013). Organizational 
Behavior.15th Edition. Pearson 
Gary Dessler (2016). Human Resource Management. 15th Edition. 
Pearson 
Jurow, S., & Barnard, S. (2013). Integrating Total Quality Management 
in a Library Setting: Taylor & Francis. 
Joseph R. Matthews (2005). Strategic Planning and Management for 
Library Managers. 3rd Edition.  Libraries Unlimited 
Valerie S. Gordon and Patricia C. Higginbottom (2016). Marketing for 
Special and Academic Libraries: A Planning and Best Practices 
Sourcebook (Medical Library Association Books Series). Rowman & 
Littlefield Publishers 
Thomas G. Cummings and Christopher G. Worley (2009). Organization 
Development & Change.9th Edition. South-Western Cengage Learning 
 
Unit Number: LIS 2302 
Name of Unit: Introduction to research methods and basic Statistics 
for Librarians 
Number of Credits: 3 credit 
 
Module Objectives 
This module is aimed to introduce the basic library and information 
source related research and to introduce the statistical concepts and its 
application in library and to make the students familiar in library 
performance measures and to introduce the bibliometric analysis. 
 
Intended Learning Outcomes 
The student should be able to 

Explain the importance of research and statistics in libraries 
Describe the different types of research  
Describe the different sampling methods 
Explain the use of different library performance measures 
Identify different types of data and variables 
Analyse descriptive statistics and apply different data visualization 
technique for data presentation 
Plan and execute library user surveys 
Compare two or more groups of data 
Apply the statistical techniques for Bibliometrics analysis  
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Use MsExcel and SPSS for data analysis.   
 

Subject Contents 
Types of research, Qualitative and quantitative research, Data collection 
and data analysis, Scientific writing, Research ethics, Importance of 
statistics for librarians and basic terminologies of statistics: Types of data, 
types of variables, Population Vs Sample, Descriptive statistics and data 
presentation, Library Performance measures: per capita circulation, 
collection turnover rate, In-Library use of materials per capita, Library 
visits per capita, Programme attendance per capita, Registration per 
capita, per capita average annual usage, etc., User survey: questionnaire 
design, administration and analysis, focused group discussion and 
interviews, and sampling methods, Comparing of means and proportions, 
Correlation & Regression  
Statistics in Bibliometrics, Basic data analysis and visualization through 
MsExcel and  SPSS 
 
Recommended reading materials 
 
Simpson, I.S. (1989). Basic Statistics for Librarians. Libraries Association 
Publishing, USA.   
Alon Friedman (2015). Statistics for Library and Information Services. 
Rowman & Littlefield Publishers 
Arthur Wayne Hafner (1998). Descriptive Statistical Techniques for 
Librarians. Amer Library Assn. 
Dhanvandan, S. & Tamizhchelvan, M. (2016). Research Methodology for 
Librarians. Tools and Techniques. Dominant Publisher and Distributor, 
India.  
Moira J. Bent (2016). Practical Tips for Facilitating Research (Practical 
Tips for Library and Information Professionals). Facet Publishing 
Aryan Glootenberg (2013). Basic Research Methods for Librarians. 
Koros Press Limited  
Lynn Silipigni Connaway & Ronald R. Powell. (2015). Basic Research 
Methods for Librarians, 5th Edition. Libraries Unlimited. 
Thomas Mann (2015). The Oxford Guide to Library Research 4th 
Edition. Oxford University Press  
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Unit Number: LIS 2303 
Name of Unit: Conservation and Preservation of Information 
Resources and disaster management for libraries  
Number of Credits: 3 credits 
 
Module Objectives 
 
Intended Learning Outcomes 
The student should be able to 

Describe the importance of conservation/preservation activities in 
libraries 
Explain about agents of damage to the books and other library 
materials 
Enumerate different types of conservation/preservation methods 
Explain the process of preservation of different paper materials 
Describe the disaster management plan of a library 
 

Subject Contents 
Introduction: Importance of conservation of library materials, Causes of 
deterioration of information resources, Methods of preservation and 
conservation: traditional and modern, Digitization of rare materials, 
Documentation and Preservation of cultural heritage and indigenous 
knowledge, Disaster management and preparedness in Libraries, 
Recovery methods/measures for damaged/affected library resources (esp. 
books) 
 
Recommended reading materials 
 
National Research Institute of Cultural Heritage South Korea (2016). 
Guidebook for the Documentation of Intangible Cultural Heritage.  Gil-
Job-Ie Media  
Ross Harvey, Martha R. Mahard (2014). The Preservation Management 
Handbook: A 21st-Century Guide for Libraries, Archives, and Museums. 
Rowman & Littlefield Publishers. 
Michele Valerie Cloonan (2014). Preserving our Heritage: Perspectives 
from Antiquity to the Digital Age. ALA Neal-Schuman 
Deborah D. Halsted, Shari C. Clifton, & Daniel T. Wilson. (2014). 
Library as Safe Haven: Disaster Planning, Response, and Recovery. ALA 
Neal-Schuman  
Wilkinson, F. C., Lewis, L. K., & Dennis, N. K. (2010). Comprehensive 
Guide to Emergency Preparedness and Disaster Recovery: Association of 
College and Research Libraries. 
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Unit Number: LIS 2304 
Name of Unit: Advances in organization of knowledge and 
information 
Number of Credits: 3 credits 
 
Module Objective 
This module is aimed to train the students in in-depth classification of 
DDC, and to introduce the UDC, LCC, CC. Moreover, it aims to 
introduce the RDA, and other Meta data standards. 
 
Intended Learning Outcomes 
The student should be able to 

Classify materials using Schedules, Tables and Manuals of DDC 
Explain the challenges in classifying by using DDC  
Prepare Chain indexing entries using DDC 
Classify the books based on the Universal Decimal Classification 
(UDC) system, Library Congress of Classification, Colon 
Classification  
Explain the shelf arrangements 
Catalogue information materials using RDA format  
Describe the formats associated with cataloguing on integrated 
systems (MARC) and customize the MARC format  
Explain about metadata standards 
Explain about knowledge management 

 
Subject Contents 
In-depth classification of DDC and challenges in DDC system, Number 
building using tables, manuals and summary, Universal Decimal 
Classification (UDC) 
Library of Congress Classification, Colon Classification, Chain indexing, 
Shelf arrangements, Different types of cataloguing: Descriptive 
cataloguing, selective and simplified cataloguing, union and cooperate 
cataloguing, Information Storage, Metadata, Metadata standards AACR2, 
MARC, Z39.50, Customizing the MARC format, Resource Description 
and Access (RDA), Knowledge Management   

 
Recommended reading materials 

Nick Milton and Patrick Lambe (2016). The Knowledge Manager's 
Handbook: A Step-by-Step Guide to Embedding Effective 
Knowledge Management in your Organization. Kogan Page. 

Erik Mitchell (2015). Metadata Standards and Web Services in 
Libraries, Archives, and Museums: An Active Learning 
Resource: An Active Learning Resource. Libraries Unlimited. 

JSC Joint Steering Committee (2015). RDA: Resource Description 
and Access Print--2015 Revision. American Library Association 

BSI Standards (2006). UDC - Universal Decimal Classification. 
Standard Edition,  
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Unit Number: LIS 2405 
Name of Unit: Compilation of Bibliography or Index 
Number of Credits: 4 credits 
 
Module Objective: 
One of the fundamental task in library profession is compile the 
bibliography and index. The task of compiling of bibliography or index 
make the students to be familiar in these techniques. 
 
Activity 
Students will prepare Bibliography or index on selected topics under the 
supervision and submit the report at the end of the level 1.   
 
Unit Number: LIS 2406 
Name of Unit: Library Automation (Theory and Practice) 
Number of Credits:  4 credits (3 credits for theory + 1 credit for 
practice) 
 
Module objective 
This module is intended to introduce the integrated library management 
system and to train the students in an open source integrated library 
management system.  
 
Intended Learning Outcomes 
The student should be able to 

Explain the importance of Library Automation 
Define Integrated Library Management System (ILMS) 
List out of different ILMS and evaluate and select the ILMS 
depending of the need of library  
Explain field, record, database and database management system 
(DBMS) 
Customize open source ILS: Koha  
Identify the latest electronic security measure used in the library. 
Explain the development of library automation in Sri Lanka 

 
Subject Contents 
Library automation-importance, purpose, function, Overview of 
integrated library management system, Open source and proprietary 
integrated library systems-Koha, NewGenLib, SOUL, Libsys, Alice for 
Windows, Essential modules of ILMS, Evaluation and selection of library 
software packages, Copy cataloguing; MARC, Z39.50, Database 
Management System: Filed, record, file and database, Familiarizing with 
Koha open source ILS, Electronic security measures in library: RFID, 
EM, CCTV, History and development of Library Automation in Sri 
Lanka 
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Recommended reading materials 
Bilal, D. (2014). Library Automation: Core Concepts and Practical 
Systems Analysis.(3rd Edition). USA, Libraries Unlimited 
Edward Iglesias (2013). Robots in Academic Libraries: Advancements in 
Library Automation. IGI Global 
Webber, D., & Peters, A. (2010). Integrated Library Systems: Planning, 
Selecting, and Implementing: Libraries Unlimited. 
Sirohi, S., & Gupta, A. (2010). Koha 3 Library Management System: 
Packt Publishing, Limited. 
 
Unit Number: LIS 2407 
Name of Unit: Digital library (Theory and practice)  
Number of Credits: 3 credits 
 
Intended Learning Outcomes 
The student should be able to 

Explain the digitization and its needs in the modern information era 
Identify the different kind of digitization process 
Describe digital library services  
List out of different software used in creation of digital library  
Identify digital library initiatives in Sri Lanka and in aboard 

 
Subject Contents 

Concept of digitization and emerging trends in library, Digital 
Library architecture, Digitization of different kind of materials, 
Digital library software: DSpace, GSDL, Creation of digital 
library collections: e-repositories, ETDs, Digital library 
initiatives in Sri Lanka and in aboard 

 
Recommended reading materials 

Aaron D. Purcell (2016). Digital Library Programs for Libraries and 
Archives: Developing, Managing, and Sustaining Unique Digital 
Collections. Neal-Schuman Publishers  

Susanne Caro, Sam Meister, Tammy Ravas, and Wendy Walker. 
(2016).  Digitizing Your Collection: Public Library Success 
Stories. Amer Library Assn Editions 

David Stern (2014). Digital Libraries: Philosophies, Technical 
Design Considerations, and Example Scenarios. 2nd Revised ed. 
Edition. Routledge 

Fox, E. A., Gonçalves, M. A., & Shen, R. (2012). Theorical 
Foundations for Digital Libraries: The 5S (societies, Scenarios, 
Spaces, Structures, Streams) Approach: Morgan & Claypool. 
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Unit Number: LIS 2508 
Name of Unit: Library Based Project/Research 
Number of Credits: 05 credits 
 
Intended Learning Outcomes 

Identify the problems or issues related to library/information 
system 

Reflect on the identified problem 
Implement  
Assess 
report 
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